MedSoc Committee Role Descriptions

President

The President of the ANUMSS is the official spokesperson of the society and constitutionally accepts responsibility of any committee decision or stance.  This position is best suited to someone who possesses good leadership and time management skills with an emphasis on teamwork.  

The President works closely with the Vice-President, Secretary and Treasurer to facilitate the day-to-day workings of the society and should hold an intimate knowledge of the overarching issues and goings-on of all committee portfolios.
In taking responsibility of committee decisions, the President must be aware of all ANUMSS sponsored activities from their planning stages whilst supplying assistance and encouragement to all committee members in completing their duties.  
The President is responsible for liaising with the Dean and executive faculty as an informant, activist and advocate of the entire student body.  
The President will often be the first contact for troubled students and staff, and will need to triage the issue accordingly and provide advice based on an excellent working knowledge of ANU University and Medical School policy.  As such, the President works very closely with the ANUMSS Academic and Advocacy team.
The President must be available during the academic year, including exam times, to receive and act on student issues accordingly – and often urgently.
 
People considering this role should possess good public speaking abilities and formal letter writing skills.  The President must also possess an excellent understanding of the administration and day to day workings of each of the four year levels of Medical School.
 
Commitment: 8 hours/week on average.  Be prepared for surges of activity and an associated time commitment followed by periods of relative lulls.
Role Description according to the Constitution:
· The President shall be the official spokesperson of the Society, and shall oversee the work of the Committee and of the officers of the Committee.

· The President shall be the main media representative for the Society.

· The President shall be responsible for Chairing all meetings of the Committee and of the Committee, and all General Meetings of the Society.

· The President, in conjunction with the other officers of the Committee, shall be responsible for the formation and distribution of agenda papers for Committee Meetings.

· The President shall be responsible for the following aspects with regard to the Constitution, Regulations and By-laws, Resolutions and Standing Orders of the Society:

(a) regular reviewing and updating;

(b) having a working knowledge of the above documents for reference in meetings of the Executive, Committee and/or Society;

(c) ensuring that relevant Subcommittees are aware of these documents where necessary; and

(d) matters pertaining to the incorporation of the Society and related legal issues, including lodging appropriate forms with the Commission. The President shall act as the Returning Officer at the AGM of the Society for the purpose of administering elections for office bearers for the subsequent Society Year.

· The President shall meet on a regular basis with the Dean of the Faculty for the purposes of discussing issues relevant to medical students and to the Faculty, of informing the Dean of the Faculty of issues currently being addressed by the Society, and of maintaining a good working relationship between the Society and the Faculty.

· The President shall be responsible for liaising with other student organisations (other than AMSA, AMA and NRHM), with other medical education organisations and with the Faculty.

· The President shall present a report of the issues addressed by the Society during the Society Year at the Annual General Meeting.

· The President shall write a report for all Society publications and meetings, where relevant.

· The President shall be responsible for assistance with other matters of the Committee and Committee, where relevant.

· The President shall take final responsibility for all matters of the Committee and of the Committee.
Why I’d recommend the role:

The President is an often challenging and sometimes frustrating position.  However it provides a unique opportunity to work very closely with students and staff to gain an intimate understanding of the workings of the Medical School and the University at large.  The President also has the fortunate position to help lead a dedicated and enthusiastic ANUMSS committee to achieve very significant and positive changes in the lives of ANU Medical Students – both academic and otherwise – in doing so, the position is exceedingly rewarding.  Lastly, the President often works with students facing serious adversity and helping these students to achieve a satisfactory outcome is definitely worth the demands of the job.  

Vice President

As vice president you wear many hats. One of your most important roles is to ensure the club is running smoothly by overseeing the organizational aspects of the society. The vice president is second in charge and is responsible for fulfilling the role of the president in their absence. The vice president is also responsible for keeping the president accountable.  The vice president…

· Works with the president to ensure the club is accomplishing all the goals that are set early in the year. He/She meets regularly with the president to discuss any arising issues

· The Vice-President assists members of the committee when required in whatever capacity they require, whether this is attending meetings in support or absences or providing support in organising events. 
· Keeps their eye on the year calendar to ensure events are not overlapping and are appropriately spaced.
· Is involved with the organisation of most ANUMSS events although may not be directly responsible for these. 
· Is responsible for organising various events such as O-week, AGM, BBQs, Speaker etc., although these may be delegated to other members of the society. 
· The Vice President with the President, shall meet on a regular basis with the Dean of the Faculty for the purposes of discussing issues relevant to medical students and to the Faculty, of informing the Dean of the Faculty of issues currently being addressed by the Society, and of maintaining a good working relationship between the Society and the Faculty.
Commitment: 2-3 hours/week on average, however when big events are approaching you may be doing many, many, many more.
Role Description according to the Constitution:
The VP shall be responsible for:

· Supporting the president in the day-to-day running of the society

· Providing guidance to new committee members

· Providing assistance to committee members

· Attend all committee meetings 

· When the president is away or unavailable fulfilling the responsibilities of the president’s role.

· The VP is required to attend ARMS meetings and keep the ANUMSS Committee informed of any issues and happenings of the ARMS committee.

Secretary

This is primarily an administrative role, and ideally involves being ultra-organised. However, there is also the capacity to take the lead on additional tasks or as a support to other committee members.
ANUMSS meetings:

Organising ANUMSS meetings, setting the agenda and taking minutes is a major part of this role. The agenda needs to be available to members before each meeting, and the minutes need to be published after each meeting.
Other aspects of the role:

· Organising membership and maintaining the database of current ANUMSS members

· Coordinating online elections for ANUMSS committee positions

· Point of contact for members, organisations and others to communicate with ANUMSS

· Providing support to other roles

Advice for applicants:

· I would definitely recommend having internet access at home, or very easy access to the university facilities.

· Owning a laptop is very handy, particularly for taking minutes during meetings but also for signing up new members during O-week etc. (Far from necessary though.)
· A good working knowledge of the rules and regulations would also be helpful.
Commitment: 1 - 2 hours per normal week but busier during meeting weeks and at the start of the year when most new members join. Like many committee roles it depends on how much you involve yourself.

NB – IT IS NOT A REQUIREMENT FOR THE SECRETARY TO ORGANISE O-WEEK as was the case in 2009; this may be carried out by any committee member.
Role Description according to the Constitution:
Secretary shall be responsible for:

· Receiving and replying to all correspondence received by the society, whether in writing, by telephone or electronic.

· Taking minutes as prescribed by the constitution of the society

· Ensuring that accurate records are kept of the proceedings of any subcommittees of the society.

· Arranging for and giving notice of all committee meetings and of all general meetings of the society, in keeping with the requirements set out in section 5 of rules and regulations.

· The upkeep of all historical records of the society and of all essential documentation of the Society, including, but not limited to, the Constitution, Regulations and By-Laws , Resolutions and Standing Orders of the society.

· Maintaining a database of all members of the society

· Keeping in good order the Society’s information storage systems

· The upkeep of all ANUMSS reports and correspondence

· Responsible for the formation and distribution of agenda papers for committee meetings.

Treasurer

As well the general responsibilities of being a committee member of 

ANUMSS, the Treasurer’s specific role is to manage the finances of ANUMSS.

Duties:

· Financial

· Provide a Finance Report to the Committee

· Maintain financial records: Cash and Petty Cash Books, Receipts and Expenditure documentation 

· Ensure timely banking of receipts and payment of accounts; the treasurer is a cheque account signatory

· Ensure all expenditures have been authorized by appropriate members of the Committee

· Prepare sponsorship invoices as required and ensure that cheques from the sponsors come in.

· Verify Financial Records with bank account statements

It would be beneficial for the treasurer to have had some experience in accounting or in book keeping before taking on this role, however, it is not a requirement.

· Budgeting:

· Prepare Annual Budget in consultation with members of the ANUMSS Committee

· Liaise with organizers of all events to ensure appropriate event budgeting

· Other

· Attend meetings of the Committee

· Collect admission at functions

Commitment: 2 hours a week on average: includes banking

It should be noted that while the average time spent per week is two hours, there will be times when a larger amount of time dedicated to the treasury will be needed, such as when planning the budget (will take at least 5-8 hours).

Role Description according to the Constitution:

Treasurer shall be responsible for:

· Preparation of an annual Budget to be presented to the committee within the first two months of the academic year and to be revised as required and represented where necessary

· Keeping appropriate records in written form of all accounts held by the society

· Researching possible areas of investment for the society

· Liaising with society sponsors including negotiation of terms of sponsor agreements

· Active involvment in all decisions pertaining to the Society expenditure or income

· Ensuring all payments are made on time and all necessary invoices are issued

· Safekeeping of all society cheque books, money and financial documents

· Exploring opportunities for the procurement of, and preparing and submitting applications for financial grants for any appropriate purpose

· Presenting current society financial statements at each committee meeting and

· Presenting a report of the society’s financial performance during the Society year at the AGM.
Global Health Chair
Put simply, global health refers to the health concerns that transcend national boundaries (these include, environmental health, indigenous health, refugee health, and other more specific areas under child health and cardiovascular/respiratory conditions)

So, this is a fantastic opportunity for anyone passionate about global-health issues and interested in getting involved and contributing to the community (local, national AND international!). Undoubtedly, it will be a fantastic experience.

It’s even more exciting because although the structure for the coming year is now all set, there’s still no limitations on what could be done. 

Commitment: Honestly, you can choose to put in as many or as little hours as you want, because you can also choose which projects you want to get involved with and where you would like to direct things over the year. BUT, I would say that a minimum of 1-2 hours per week is required (this includes monthly EnSIGN meetings and MedSoc meetings, coordinating the EnSIGN meetings and sending e-mails/posts)

Role Description according to the Constitution:

· The Chairperson – Global Health shall attend the MedSoc meetings and all other EnSIGN meetings held for the year, wherever possible.  The Chairperson – global health, may speak, move and second motions, and have the sole right to vote on behalf of the constituent International Health group at MedSoc meetings. 

· The Chairperson – global health:

· Shall be responsible for the coordination of EnSIGN meetings with the assistance of the Secretary.

· Represent EnSIGN and other global health matters (incl. Indigenous health) at MedSoc meetings.

· Shall liaise with the AMSA IHN Representative for national global-health matters.

· Shall liaise with MedSoc for local global-health matters.

· The Chairperson – Global Health shall provide adequate hand-over to the next Chairperson – Global Health and be available for assistance in the months following hand-over.

· The Chairperson – Global Health should be present at the AMSA Developing World Conference to represent and promote ANU International Health and its initiatives

AMSA Representative

As you are no doubt aware, AMSA is the Australian Medical Students Association, a representative student body for Australian Medical Students. As AMSA Rep, you are AMSA for ANU. It is your responsibility to inform students & ANUMSS about what AMSA is doing for them, including representation in times of crisis, position statements on national student issues and national health issues, and what national events AMSA is putting on. You are responsible for distributing all AMSA publications to students, in both paper and electronic form, and you are also required to contribute to these publications (don’t worry though, its heaps of fun!). 

You are also a direct representative of ANUMSS; the position statements described in MedSoc meetings are yours to pass on et al to the AMSA Council. Speaking of which, you are required to attend and represent ANUMSS at the National AMSA Council (along with the president (or proxy) of ANUMSS) Meetings (of which there are 3/year). On this council, you represent the interests of ANU Students on a national scale, and will vote on issues pertaining to the future of AMSA, including its political stance on a number of national issues.

The yearly events for AMSA include the National Leadership Development Seminar, the AMSA Convention, the Vampire Cup (Blood Drive) and the (newly created) Community Cup. It is your responsibility to both market these events/activities to students, and to assist in organising students for these events. The benefits for each of these events are different, but all are valuable in one way or another, both to the individual and the medical school as a whole.

As AMSA Rep, it may help you to create a sub-committee. This consists of a group of 3 or 4 people who can help you with your tasks of organising and promoting events, or whatever you feel like. 

This is a big role, and it requires a lot of enthusiasm and commitment. Please remember that when you’re applying for this role!

Positives
· Fantastic experience

· Feel empowered!

· Meet heaps and heaps of new students here and in other medical schools

· Have heaps of fun – council meetings can be “enjoyable”, especially after hours…

· Go to cities for council meetings that you’ve never been before

· Go for free to cities that you’ve never been before (that’s a saving of at least $150.00 per trip!)

· Fly for free to Convention…

· Attend the LDS for free (that’s a saving of $329.00!)

· Great on your resume

· You function (relatively) independently of ANUMSS

· You get to write amusing articles for publication, and see your face in a national publication

· Do well at promoting AMSA events, and who knows…kudos (or a prize) might be awarded to you at convention…

· Everyone at uni knows you!

· You get free dinners with people in high places

· You’ll get to meet the AMA President many times (good ol’ Keshy) – he might even remember your name…

Negatives
· Requires considerable time commitment, especially in the busy times

· At times, you can feel overwhelmed (a sub-committee could help here, hint hint)

· However you do have HEAPS of support from the AMSA Executive

· You’re responsible for organising & promoting AMSA Branded stuff – and at times it feels like a huge responsibility

· You will be away from your studies at certain times during the year

· Your inbox is constantly full of emails, and you have to decide whether or not you want to forward them on to the students or to ANUMSS

Commitment: Being AMSA Rep requires (at times) a considerable time commitment. I have tried to break it down below…

	Event/Responsibility
	Estimated Time Commitment

	Day-To-Day Emailing, Filing, Replying, & Talking to fellow AMSA Reps & the AMSA Exec
	0.5-1hr daily

	Attending AMSA Council Meetings
	9 full days (8am-8pm) per year

	Writing AMSA Council Reports
	1-2hrs, 3 times per year

	Attending MedSoc Meetings
	2-4hrs, 1 time per month

	Writing AMSA Rep Reports (MedSoc)
	0.5hrs, 1 time per month

	Writing Panacea (AMSA’s biannual publication) articles
	2hrs, 2 times per year

	Promoting AMSA Events (at the busy times)
	1hr every couple of days

	Holding AMSA Sub-Committee meetings (if you choose to do so)
	1hr per month (separate to medsoc)

	Teleconferences with AMSA Exec
	1hr, 2-3x per year


Role Description according to the Constitution:

AMSA rep shall be responsible for:

· Attend all AMSA council meetings

· Write reports as required for AMSA publications, including Panacea

· Run the AMSA blood drive

· Organise the ANU leg of the annual AMSA national tour

· Promote ASMA convention and organise teams for events at convention

· Distribute information from AMSA to students

· Keep the committee informed of what AMSA is doing

· Communicate regularly with AMSA executive about issues arising within the committee and medical school.

· Collect information about student/faculty position on relevant issues (eg full fee paying places)

· Be active in political issues affecting medical students and engage with students on these issues.

· Maintain AMSA/AMA links

Sponsorship Officer

Sponsorship officer involves raising funds for ALL ANUMSS events. 

Duties Include the following:

· To maintain contacts with existing sponsors and to seek out new sponsorship for Medsoc events. 

· To ensure that sponsors are well informed about events and looked after before, during and after the events they have sponsored. 

· To ensure that promised moneys are collected from sponsors, in conjunction with the treasurer. 

· To distribute publicity materials from sponsors in conjunction with sponsorship and Medsoc agreements. 

· To compile a sponsorship prospectus each year for potential and current sponsors outlining events, as well as mini-prospectuses for any new events that need to be sponsored. 

· To ensure that sponsors are adequately represented in publicity materials for events and at the event itself. To ensure that sponsor logos are on all publicity for events. 

· To liase regularly with sponsorship representatives and sponsors to ensure a good sponsor/client relationship. 
Commitment: I spent an average of 1hr a week throughout the whole year on this role. It is very rewarding role and exciting role.

Role Description according to the Constitution:

Sponsorship Officer shall be responsible for:

· Attending to the maintenance and upkeep of existing ANUMSS sponsor relationships

· Establishing new relationships with sponsors approved and deemed appropriate by ANUMSS

· Compilation and upkeep of an up-to-date sponsorship package

· Maintenance of accurate records pertaining to the details of sponsors approached, contacts, timing of previous contact and previous accounts.

· Regular updates to the Treasurer and committee on new, existing or potential sponsorship deals.

AMA Representative

As ANUMSS rep to the ACT-AMA you get to attend all the ACT AMA counsel meetings at which you:

· talk about and vote on federal, local and student medical issues (voicing the opinion of the students is something the counsel really cares about so be passionate!), and day to day runnings of the business - you actually sign on as a director of the board so if you are already the director of a company it could get messy declaring any conflicts of interest ha!

· oh almost forgot the best part, you also eat yummy dinners and drink lots of fine vino!

You also have the chance to attend various events held by the ACT AMA which can be very highbrow so a nice suit goes well. These events are a great place to mingle with professionals in the game who know the issues and know what its like being a med student - a great resource! also yummy dinners and fine wine!

On occasions as issues arise that concern students (ie pay parking at the TCH, ensuring intern places for ANUMS graduates etc) you are required to attend meetings with the relevant parties - a great place to play hard ball with the big boys! oh and drink nice tea and eat yum biccies.

The best part of it is bringing it back to the students and discussing the happenings and the 'where to from here'. So if you like to know the issues, like to fight for the issues by representing your crew (ie the med students) oh and also wine and dine then this spots for you!

Commitment: counsel meetings approx once every 6 wks with some extra meetings here and there + bits and pieces throughout the year (eg sporadic meetings with TCH staff, Yr 1 ACT-AMA welcome drinks, miscellaneous ACT AMA events [not compulsory but obligatory], MEDSOC meetings once a month.
Role Description according to the Constitution:

AMA Rep shall be responsible for:

· Attending all AMA council meetings

· Writing reports as required for AMA

· Distributing information from AMA to students

· Keeping ANUMSS informed of AMA issues/events

· Communicating with the AMA council about medical student issues arising within the committee and medical school

· Being active in political issues affecting medical students and engage with other students on these issues.

· Maintain AMA links and be the official student line of communication to the ACT-AMA.

Social Representative

The Social Representative is responsible for organising and overseeing social events for MedSoc members. The role requires imagination, enthusiasm, good organisational skills and relationship management with sponsors and venues. Organising MedSoc events involves liaising with venues and external companies; purchasing food and drink; obtaining and negotiating quotes; arranging entertainment, staff and other logistical details; advertising and publicising the events; and overseeing the running of the event on the day/night. Events include:

· Orientation Week activities;

· MedSoc Mixer;
· Winter Formal (new event);
· Scrub Crawl;
· ANUMSS Graduation Ball; 
· Trivia Night;
· Any other functions that the Committee deems appropriate.

The Social Rep is responsible for creating opportunities for MedSoc members across all four years of ANUMS to participate in events equally. It is important to have a good relationship with the Treasurer and Sponsorship Officer as well as venues and sponsors. 
This role provides a great opportunity to get to know your colleagues across all four years of ANUMS, as well as staff. It offers great exposure to event-management and can provide a very useful distraction from study. The role is what you make of it, but having said that there are several key events in the MedSoc calendar that are tradition…so make sure you plan ahead, be inventive and have fun! 
Commitment: Depends on the event which is being planned – big events can be extremely time consuming but then there are weeks where little commitment is required. 

Role Description according to the Constitution:

Social Rep shall be responsible for:

· Organising any of the society’s social functions including the MedBall.

· Including hiring necessary venues and equipment, purchasing food and drinks, arranging entertainment, staff and other logistical details and otherwise publicizing the events.

· Establishment of a social sub-committee to act on behalf of the social rep where necessary and provide a line of communication between such a committee and the ANUMSS.

· Responsible for submitting the full financial and logistical details of the event no later than 21 days prior to the date of the event.

· Reporting to the committee where appropriate regarding social issues.

Academic and Advocacy Officer
This position is responsible for facilitating the overall Academic and Advocacy function of ANUMSS.  The Academic and Advocacy Officer works closely with the President and Academic Year Representatives to ensure this vital function of ANUMSS is carried out efficiently and effectively.  This role requires a good working knowledge of ANU Medical School policy and excellent communication skills.  This is a relatively new role and and will continue to evolve throughout the year.

Responsiblities include :

· Representing the student body at ANUMSS committee meetings.

· Maintaining an ongoing dialogue with Academic Year representatives on year level issues.

· Facilitating year forums to discuss academic concerns.

· Attending faculty meetings as required.

· Receiving and triaging academic concerns and acting on as appropritate.

· Working with the President on individual student concerns as required.

· Attending regular meetings with the Dean (as part of the ANUMSS Academic team) to discuss Academic issues.

· Maintaining a good working knowledge of ANU Medical School Policy.

· Maintaining a practical understanding of the administration and day-to-day workings of all four year levels of medical school.

Committment: 3-4hrs/week

Academic Year Representatives

The role of each academic year representative includes, but is not limited to the following-

· Attend faculty meetings on behalf of students -

· These committees have changed since the 2008 faculty review. You will need to consult with your academic coordinator to determine the most effective forum to represent student’s views. 

· Preparation of reports for the MEU, Faculty and AMC as required

· Advocating for students on important issues where appropriate
· Liaising with staff and other academic representatives on specific issues facing their year level and the medical school as a whole

· Reporting back to the Medical Society and their year level about important decisions and changes made at committee meetings

· Meeting and liaising with the faculty year coordinator

· Organisation of academic evenings, in liaison with other academic representatives
· Assisting at other Medical Society events as required

Commitment: 3-4 hours per week

Role Description according to the Constitution:

Academic Year Reps shall be responsible for:

· Attending faculty meetings on behalf of students (Previously the Student affairs committee, ACTion committee)

· Prepare reports for the MEU, Faculty and AMC as required.

· Liaise with the committee on specific issues facing their year level

· Report back to their year level on the committees meetings and actions

· Promote MedSoc events to their year level

· Upkeep of the academic links and reports to ANUMSS

· Liaise with the year coordinator

· Liaise with the year 3 and 4 planning committees

· Organise academic evenings

General Year Representatives
The General Year Representative is a new position created to address the increasing workload placed on Academic Year Representatives.  One Representative will be elected for each year. The General Year Representative will work closely with the Academic Year Rep as a team to ensure excellent representation/advocacy of their year as well as facilitating ANUMSS social events for their year.  This role will continue to evolve during its first year.

Proposed Responsibilities include:
· Representing the year level at ANUMSS committee meetings.

· Representing and advocating for non-academic issues facing their respective year.

· Maintaining an open communication stream for ANUMSS and its members.

· Facilitating year-specific social events.

· Working closely with the Social Representative to facilitate year-level specific components of whole school ANUMSS events.

· Triaging student concerns and referring to appropriate representatives when necessary.

· Working closely with the year academic rep to ensure full representation/advocacy of student needs.
· Promoting ANUMSS events amongst their year level.

Committment: 2-4 hrs/week

Community and Publications Officer

The Community and Publications Officer is responsible for:
· Organising and producing “the Auricle” three times a year, either through their own position or through establishing a sub-committee. Should a sub-committee be established to produce the magazine, the Community and Publications officer shall act as a liaison between the sub-committee and the Committee.

· Ensuring there is a monthly student contribution to the ACT AMA publication “the Canberra Doctor”

· Promoting the Committee, Society and Medical School, in conjunction with the Committee to the wider community

· The main aim of this role is to publish “the Auricle”, promote publications in the “Canberra Doctor” and to integrate medical students into community service roles.
Commitment: Really depends what you want to make of it, but on average 1-2 hours/week.

Role Description according to the Constitution:

Community and publications officer shall be responsible for:

· Promoting the committee, society and medical school, in conjunction with the committee to the wider community

· Organising and producing the ANUMSS publication via the establishment of a sub-committee.

IT Representative 

IT representative does the following:

· Assists MedSoc organisation and Medical students with general IT/technical issues 

· Responsible for acquiring Medsoc website material (e.g. photos/videos of Medsoc events) from other students

· Maintenance of the ANUMSS website.

· Be responsible for posting new MedSoc information on the MedSoc website 

· Promoting the Medsoc website amongst current and prospective students

· Represent student interests regarding technical matters to the MEU 
· Answer random IT questions from anyone who ask

· Ensure lectures are recorded every day

· Ensure lecture notes get from lecturer to MEU for posting on MedOnline
Commitment: about 2 hours per week

Role Description according to the Constitution:

· Responsible for the maintenance and upkeep of the ANUMSS web page.

· Liaise with faculty IT officers on electronic issues facing ANUMSS members in particular pertaining to “MedOnline”

Well Being Officer

The well-being representative is an advocate for the welfare of any student who needs one. They organise activities to improve or support the physical, mental or emotional well-being of students, report on these activities to the Committee, and liase with other representatives, such as the Academic and AMSA reps regarding any issues which may affect the well-being of students.

The two major Well-Being activities that were organized were a First Year Survival night early 2009, and a Well-Being Night towards second semester August 2008. There are several opportunities to run sponsored talks/evenings throughout the year – so it’s really any event that you feel would be useful to meet students’ needs.  The well being officer may need to provide assistance to students who need it on a range of issues.

Commitment: Basically, the time commitment to this position is what you make of it. Part of it is just being available to talk to someone when they need it. Bigger events like may take extra hours of preparation, making bookings, chasing money etc. 

Role Description according to the Constitution:

Well-being Officer shall be responsible for:

· Running and coordinating activities to maintain the well-being of ANUMSS members

· Liaising with other well-being officers in medial schools around Australia

· Reporting to the AMSA representative on activities and issues facing the well-being officer.

· Reporting to the committee on activities and issues facing the well-being officer.

International Student Representative

This is a new position created to address the specific issues facing the growing population of International students at ANU Medical School.  This position must be filled by a student who holds an international student place at ANUMS.  This role will continue to evolve in its first year.

Proposed responsibilites include :

· Representing the International student body at ANUMSS committee meetings

· Representing the International student body at faculty meetings where appropriate.

· Connecting with International student groups at other medical schools and maintaining an ongoing dialogue about big issues facing International Medical students in Australia.

· Facilitating discussions/forums with the ANUMS international student body.

· Developing an ANUMSS international student sub-committee.
Commitment: 2-3 hrs/week

Academic Events Representative

The Academic Events Representative (AER) is a position established in 2010 with the view to expand and diversify the activities of The Australian National University’s Medical Students’ Society (ANUMSS).  Over the years, members of the ANUMSS have expressed interest in events relating to clinical skills, career opportunities, medical research, electives, reflections from experienced an respected clinicians, and advice on life after medical school.  In line with this, the AER position will be held by a motivated and passionate individual tasked with overseeing or acting as the ANUMSS liaison for:

· Medical Research Project Evening

· Life in the Real World

· When I Grow Up

· Frank Fenner Oration (inaugural to be held in 2010 or 2011)

· Electives Evening

· Initiating any other events or activities that suit members of ANUMSS

Sports Representative

The Sports Representative (SR) is a position established in 2010 with the view to expand and diversify the activities of The Australian National University’s Medical Students’ Society (ANUMSS).  Sport and medicine have gone hand in hand for many generations, particularly rugby, for which some competitions between medical schools have been running since the 1800’s.  Sport between medics serves as a conduit for relationships to be established and the temperament and strength of character of individuals to be demonstrated on the pitch.  The SR will be held by a fanatical and organised individual tasked with co-ordinating sporting events for all ANUMSS members including:

· The ANUMSS Scrubbers (Half Marathon and Dragon Boat Racing)

· ANU Law vs Medicine Touch Rugby

· The ANU Rural Touch Rugby Tour

· ANUMSS Touch Football ACT (April 19th)

· ANU participation in the NSW MSC Sports Day

· Any other sporting events of interest to ANUMSS members

